
 
 
 
 
 
 
 
 
 
 
 
 

 

Log In 

 

 
Tutorial Guide:  Online Lesson Planner  
 
To get started, log into your teacher account on Pearson SuccessNet at 
(www.pearsonsuccessnet.com)  

 
 

Launch OLP 
  

 
Click Lesson Planner. The Lesson Planner allows you to create lesson plans: 

1. from your Teacher’s Edition 
• Add an entire year’s worth of lessons directly from your teacher’s 

edition 
• Add lesson plans individually from your teacher’s edition 

2. from Scratch 
• Create lesson plans from scratch 

 
 

 

Planner Setup 

 

 
Before you begin creating lesson plans, you need to set up your school schedule and add 
your class periods. 
 
Click Planner Setup.  
 

1. At the top right, click Holidays (Uncheck any 
holidays that are not recognized by your school.) 

2. Click Add a Special Day. (For example, a special 
day might be a class field trip.) 

3. Type in the name, enter the date, choose whether 
lesson plans should be scheduled for that day, 
and choose an icon for what type of day it is. 

4. Click Create. 
5. Click Save and then click Next. 
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School Term 

 

 
Click Change Term at the top left. Enter when your school year begins and ends here. 
 

1. Enter the date school begins and ends. 
2. Click Save. 

 
 
 
 
 
 
 

 
Periods 

 
Now, enter the names of your class Periods.  

 
1. Enter the period name and click Create. 
2. Next, enter the start and end times for the period. 
3. Select the days this period meets and click Save. 
 
Create other periods by following the same 3 steps above.  To see that your periods have 
been added, go to the Calendar tab.  Your planner is now ready to schedule lesson plans 
using your online Teacher’s Edition. 

 

 

 

 

 

 

 

 

 

Adding Lessons 

 

 
 
 
The Lesson Planner allows you to schedule lessons easily for the entire year or by adding 
them directly from your online Teacher’s Edition.   

 
To add lessons for the entire year: 

1. Go to the Planner Setup tab. 
2. Choose the Lesson Sequence from the drop-down menu beside the period name 

and click Add. 
3. A message will appear letting you know the lessons are being scheduled. 
4. The lesson sequence will begin with the first date of your school term. 
5. When it’s done, a new period will appear in your period list. Add the start and end 

times and days as needed. Click Save. 
6. Click the Calendar tab to see the lessons on the calendar. 
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Adding Lessons: 
From your Teacher’s Edition 
 

 

 
 

To schedule individual lessons, you will need to use your online Teacher’s Edition on your 
teacher Home page. 
 

1. Go to your Home page and launch your teacher’s edition by clicking on the Teacher’s 
Edition link. 

2. Navigate to the lesson that you want to schedule and locate the Add to Planner icon.  
This icon will be located in different places depending on the book that you are 
using. 

3. To schedule the lesson, click Add to Planner. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Enter the date for the lesson. 
5. Select the period for the lesson. 
6. Then select the lesson details you want to display. 

These details change depending upon the 
Teachers’ Edition being used. 

7. Click Add to Planner. 
8. You’ll receive a message that the lesson has been 

scheduled. You can open your planner or simply 
close the window and continue to work in the teacher’s edition. 

 
 

Edit or Delete 
Lessons 

 
 
To edit your lesson plans or delete them: 
 

1. Click the Lessons tab. 
2. Beside each lesson are two icons: a pencil and paper icon and a trash can. 
3. Click the pencil and paper icon to edit any part of the lesson.  
4. Make your changes, and click Save. 
5. To delete the lesson completely, click the trash can icon. 
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Adjusting Your 

Lessons 

 
Once lesson plans are scheduled into your calendar, you can adjust for unexpected events 
like snow days.  To adjust your lesson plans: 
 

1. Click the Calendar tab  

2. Notice the    
3. To adjust the lessons, select the lessons you want to shift 
4. Choose to adjust the lessons forward or backward 
5. Enter the number of days to adjust the lessons 
6. Click on Shift 

 

 
 

 
 

Print Lessons 

 
 
To print your lesson plans: 
 

7. Click the Calendar tab and notice the Print/Send button. 
8. Select the days you would like to print lesson plans – you can print by the day or the 

week. 
9. Click Preview. 
10. A pop-up appears with the lessons plans for the day(s) you’ve selected. 
11. Click Print. 
12. To select the specific data categories, go to the lesson detail for that particular 

lesson and check/uncheck the desired boxes next to each category. 
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