Teachers–Transfer Students between Classes
Introduction
This guide explains how teachers can transfer students between classes on SuccessNet Plus.
If your district has integrated its Pearson Student Information System—such as PowerSchool
or Schoolnet—with SuccessNet Plus, then these instructions do not apply to you. Look for
your instructions in the section titled Student Information System Integration Resources on
this Web page.

Preparing to Transfer Students
Student data is not transferred with students from one class to another. The current teacher
must run and export student data reports prior to removing the student from the class
and then provide those reports to the new teacher. For more information on running and
exporting student data, view the SuccessNet Plus Reports tutorials on this Web site.

Transferring Students
Transferring students from one class to another is a two-step process. First, the teacher
must remove students from the class. Then, students can be added to another class.
This will prevent students from seeing two classes in their account for the same program.
SuccessNet Plus administrators can also transfer students to a new class. For more
information on how administrators transfer students, view the How to Transfer Students
tutorial guide for administrators on this Web site.

Removing Students from a Class
To remove students from a class, click the down arrow next to the class on the teacher
Home page and select Enrollments.
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On the Enrollments page, click the down arrow next to Create New and then select Enroll
from School.

The current class roster will appear on the right. Select the students you wish to remove
from the class by clicking the box next to their names and then select Remove.

Adding Students to a Class
Once students have been removed from a class, they can be added to another class. Click
the down arrow next to the class on the teacher Home page and select Enrollments.
On the Enrollments page, click the down arrow next to Create New and then select Enroll
from School.
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The school roster appears on the left in the Enroll from School section, and the Class Roster
appears on the right. Select Search to search for the student you wish to add by first name,
last name, or username. Select the students from the school roster by clicking the box next
to their names and then select Add. The students will now appear in the Class Roster.

Review
This guide explained how teachers can transfer students between classes on SuccessNet Plus.

Copyright © 2013 Pearson, Inc. or its affiliates. All rights reserved.
3

